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Sheraton on the Falls
August 15-17, 2010

ORDER FORM AND SERVICES CHECKLIST

The “Order Form and Services Checklist” is a listing of all forms, both required and optional, contained in the 
Exhibitor Service Kit.  These forms are provided by Official and Exclusive Suppliers, and Show Management.  
To order services, these should be completed by the dates indicated.

Note:  All addresses and telephone numbers are included in the manual.

RETURN TO	 SERVICES REQUIRED	 DEADLINE	 RETURNED

Required Information and Forms

National	 Show Guide Listing	 May 14, 2010	 q
Show Management	 Passport Program
	 Participation Form	 May 14, 2010	 q
	 Exhibitor Insurance Form	 July 16, 2010	 q
	 Electrical Service Form	 July 16, 2010	 q
	 Exhibitor-appointed
	 Contractor Form	 July 16, 2010	 q
	 Certificate of Insurance
	 (Exhibitor-appointed contractors only)	 July 16, 2010	 q
Stronco	 Shipment Notification Form	 August 4, 2010	 q

Optional Information and Forms

AVW-TELAV	 Audio Visual Rental	 August 6, 2010	 q
Stronco	 Materials-Handling	 July 30, 2010	 q
	 Furnishings	 July 30, 2010	 q
	 Specialty Items	 July 30, 2010	 q
	 Signage	 July 30, 2010	 q
	 Labour Service	 July 30, 2010	 q
	 Carpeting	 July 30, 2010	 q
	 Exhibit Rentals	 July 30, 2010	 q
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Sheraton on the Falls
August 15-17, 2010

ORDER FORM AND SERVICES CHECKLIST (page 2)

RETURN TO	 SERVICES REQUIRED	 DEADLINE	 RETURNED

Optional Information and Forms (cont’d)

	 Booth Cleaning	 July 30, 2010	 q
	 Advance Show Receiving	 July 30, 2010	 q
	 Transportation Service	 July 30, 2010	 q
	 Credit Card Authorization	 July 30, 2010	 q

Freeman	 Electrical Lighting Order Form	 July 23, 2010*	 q
	 Sign & Banner Installation	 Call Direct	 q

Sheraton on the Falls	 Internet Order Form	 August 6, 2010	 q
	 Telecommunications Order Form	 August 6, 2010	 q
	 Food and Beverage	 Call Direct	 q
	

Rhodes & Williams Limited	 Insurance Form	 July 16, 2010	 q
Livingston Event Logistics	 Customs and Freight Forwarding	 Call Direct	 q
National	 Advertising in the Show Guide	 Call Direct	 q

* for advanced rate
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Sheraton on the Falls
August 15-17, 2010

EXHIBITOR-APPOINTED CONTRACTOR FORM
(Deadline: July 16, 2010)

Exhibitors must complete and return this form to Show Management by the deadline.  An exhibitor who has 
not advised Show Management in writing by the deadline must use its own full-time employees or officially 
appointed contractors to install or dismantle its exhibit.

We will use our own full-time employees to install and dismantle our exhibit.

We will contract labour through Stronco.

We will use an Exhibitor-appointed contractor (EAC) according to the policies, rules and guidelines 
contained in the Exhibitor Manual and the Terms of Agreement - Rules and Guidelines.

Company Name of EAC: ____________________________________________________________________

Contact Name: _____________________________________________________________________________

Telephone:  (          ) ___________________________  Facsimile:  (          ) ___________________________

Note:  Exhibitors are responsible to ensure that their Exhibitor-appointed contractors:
1)	 are aware of and abide by all the policies, rules and guidelines contained in the Exhibitor Manual 

and the Terms of Agreement - Rules and Guidelines.
2)	 submit to Show Management, by the deadline, a Certificate of Insurance outlining the following 

coverage:
a)	 comprehensive General Liability insurance with a minimum limit of $5,000,000 CDN;
b)	 the CBA, Intertask Conferences and the Sheraton on the Falls as additional insureds and 

containing a cross-liability clause.

Booth No:  _ _______________________________________ 	 Date:_ _______________________________________
Company Name:  		
Contact Name:  		
Telephone:  (       )	__________________________________ 	 Facsimile:  (       )______________________________
Signature of Authorized Officer:  		

Return form by July 16, 2010 to:	 Canadian Legal Conference & Expo
	 c/o Intertask Conferences
	 275 Bay Street
	 Ottawa, ON  Canada K1R 5Z5

	 Fax:  (613) 236-2727
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Sheraton on the Falls
August 15-17, 2010

EXHIBITOR INSURANCE FORM
(Deadline: July 16, 2010)

Exhibitors must comply with paragraphs 1) and 2) and provide evidence of adequate insurance coverage 
as outlined in the Terms of Agreement - Rules and Regulations prior to participating in the Canadian Legal 
Conference & Expo at the Sheraton on the Falls.

YES, we declare that we have Comprehensive General Liability insurance in force, with a minimum 
of $5,000,000 CDN and that the policy includes the CBA, Intertask Conferences, and the Sheraton on 
the Falls as additional insureds and contains a cross-liability clause.

NO, we currently do not have the required coverage and will require Comprehensive General 
Liability for the Expo.  Coverage will be obtained prior to our participation at the Canadian Legal 
Conference & Expo.

Note:	 Rhodes & Williams Limited is the official insurer of the Canadian Legal Conference & Expo.  
To obtain coverage, simply fill in the accompanying application form and return it to their office.

Booth No:  _ _______________________________________ 	 Date:_ _______________________________________
Company Name:  		
Contact Name:  		
Telephone:  (       )	__________________________________ 	 Facsimile:  (       )______________________________

Signature of Authorized Officer:  		

Return form by July 16, 2010 to:	 Canadian Legal Conference & Expo
	 c/o Intertask Conferences
	 275 Bay Street
	 Ottawa, ON  Canada K1R 5Z5

	 Fax:  (613) 236-2727



 

 
 

RHODES & WILLIAMS LIMITED

APPLICATION FOR INSURANCE FOR EXHIBITORS AT THE 
CANADIAN BAR ASSOCIATION’S 2010 CANADIAN LEGAL CONFERENCE & EXPO (CBA 2010)

Each exhibitor at the CBA 2010 has the responsibility to maintain adequate insurance coverage for injury to persons or 
property while exhibiting in the Sheraton on the Falls. The following insurance is mandatory: 
1. Commercial General Liability insurance for a minimum limit of $5,000,000 CAD 
2. The policy must include Canadian Bar Association, Sheraton on the Falls and Intertask Group of Companies as 

additional insureds and shall contain a cross-liability clause. 
Exhibitors who desire insurance on their exhibition booth and display goods may purchase the optional property coverage. 

Please complete the following: 

Name:

Address:

City, Postal/ZIP Code:

Location of Exhibition: Sheraton on the Falls 
5875 Falls Avenue 
Niagara Falls, ON L2G 3K7 

Period of Coverage:  This coverage shall continue in force 
From August 14, 2010  12:01 AM 
Until August 18, 2010  12:01 AM 

A) Commercial General Liability—$5,000,000 CAD
Coverage for Premises and Operations; Owners’ Protective Liability; Tenant’s Legal Liability and Cross Liability, 

Less than 300 square feet $245.00Area of Booth Spaces 
being occupied: More than 300 square feet $395.00 $

B) Exhibition Booth and Contents (Optional, but available only in conjunction with the Liability insurance) 
All Risks coverage on Property, subject to a deductible of $500 in any one occurrence. 

Value of Booth and/or Contents: $     CAD 
Insurance Rate per $100 of value: ×    $2.00 

Booth & Contents Premium (Subject to $200.00 Minimum) $

Total Premium  (A + B) $

 

PLEASE FORWARD THIS APPLICATION ALONG WITH YOUR CHEQUE OR MONEY ORDER TO: 
 

RHODES & WILLIAMS LIMITED 
1050 Morrison Drive, Ottawa, Ontario, Canada  K2H 8K7 

Tel: (613) 226-6590  Fax: (613) 723-6445 
e-mail: brucem@rhodeswilliams.com 

We are sorry we cannot process credit card payments but it may be possible to make payment to Rhodes & Williams 
through your online banking facility using CANAB-2 as the account number. Check with your banking facility. 

 
Please retain a copy of this application for your records 

NO INVOICE WILL BE ISSUED

0
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ELECTRICAL SERVICE FORM
(Deadline: July 16, 2010)

Included in the purchase price of each exhibit space is access to one 120-volt (750W) outlet, if requested.
Please complete and return this form regardless of whether you require the electrical outlet or not.

YES, we will require access to one 120-volt (750W) outlet for our exhibit, the cost of which is included 
in the purchase of the each exhibit space.

Note:  If you require additional outlets or more power, please complete the accompanying order form 
and return it to Freeman’s office.

NO, we will not require access to a power supply for our exhibit.

Booth No:  _ _______________________________________ 	 Date:_ _______________________________________
Company Name:  		
Contact Name:  		
Telephone:  (       )	__________________________________ 	 Facsimile:  (       )______________________________
Signature of Authorized Officer:  		

Return form by July 16, 2010 to:	 Canadian Legal Conference & Expo
	 c/o Intertask Conferences
	 275 Bay Street
	 Ottawa, ON  Canada K1R 5Z5

	 Fax:  (613) 236-2727



If preferred, affix business card and
submit rather than writing information.

2365 Matheson Boulevard East  Mississauga, ON  L4W 5B3
Ph: (905) 361.1500  Fax:  (905) 361.1540

Exhibitor Services: electrical.toronto@freemanco.com
ECRA/ESA Lic 7005180

 PAYMENT  MUST ACCOMPANY ORDER FOR PROCESSING

E l e c t r i c a l ~ L i g h t i n g  O r d e r  F o r m  f o r :
CANADIAN BAR ASSOCIATION (CBA)

2010 CANADIAN LEGAL CONFERENCE & EXPO
SHERATON ON THE FALLS

AUGUST 14-17, 2010
Project#:18625LK

Advanced Rate Deadline is end of day JULY 23, 2010

BOOTH #:

Company:

Name: Tel#:

Email: Fax#:

Address:

NOTE: [1] 750 watt, 120 volt duplex service is provided per exhibit space AS PRE-REQUESTED TO SHOW

MANAGEMENT. Please use this form to order any additional electrical services and/or display lighting.

QTY ELECTRICAL SERVICES ADVANCE RATE STANDARD AMOUNT
(Applicable until end of day July 23rd) RATE

1500 Watt, 120 Volt duplex circuit [40-7-15]  $      116.00  $        145.00

15 Amp, 120 Volt dedicated quad circuit (Computer equipment) [40-7-17]  $      126.00  $        157.50

15 Amp, 120 Volt dedicated quad circuit 24hrs supply [40-7-16]  $      180.00  $        225.00

15 Amp, 120 Volt dedicated quad circuit [Undercarpet/Alternate Location]  $      183.00  $        228.75

20 Amp, 120 Volt dedicated quad circuit [40-7-20]  $      157.00  $        196.25

QTY LIGHTING & ACCESSORIES

300 Watt (2 x 150 watt quartz) light stand [40-19-131]  $        61.00  $       76.25

150 Watt c-clamp arm fixture (Hardwall booths ONLY)  $        28.00  $       35.00

3 ft Track c/w (3) 150 watt floodlights (Hardwall booths ONLY) [40-19-4]  $        97.00  $     121.25

Extension Cord: 15-Foot (4.57 m.) c/w triple female end [40-30.15]  $        21.00  $       26.25

Multi-outlet Power strip [40-37.5]  $        24.00  $      30.00

SPECIAL ELECTRICAL and/or LIGHTING SERVICES – Please contact our office directly

Standard Rates apply to orders and/or payments received after JULY 23, 2010 SUBTOTAL $

Power sharing is not permitted between exhibitors (G.S.T. #R101889426)   13% H.S.T $

TOTAL AMOUNT PAYABLE $

(    ) American Express (    ) MasterCard (    ) Visa (    ) Cheque Enclosed (Payable to FREEMAN)

Credit Card # Expiry

Cardholder Name: Signature
(Please Print) By the evidence of my signature, I hereby authorize the amount set to be charged to the credit card number as noted above.

Cardholder Address:

City/Prov/PC/State/Zip:
OFFICIAL RECEIPT WILL BE MAILED [5] BUSINESS DAYS POST-DISMANTLE



ELECTRICAL~DISPLAY LIGHTING RULES & REGULATIONS

1. The facility and/or its agents reserve the right to inspect any and all equipment and materials which a
tenant may wish to have connected to the facility’s power sources and/or may wish to use while in the
building.

2. Only an authorized FREEMAN qualified electrical representative is permitted to make a connection to
any of the facility’s electrical power sources.

3. No electrical equipment shall be restarted after failure, until a FREEMAN qualified electrical
representative has found and corrected the cause of the malfunction.  Service Call charges may apply.

4. All material and equipment supplied by FREEMAN remain the property of that Company.  The Exhibitor
shall be held responsible for loss of such materials as associated with his/her booth, and shall
compensate FREEMAN in the event of loss or damage.

5. Advance Rates apply to orders received with payment up to twenty-one (21) days prior to the event’s
installation date.  Orders and/or payment received after the indicated Advanced Rate deadline are
subject to Standard Rates.

6. Cancellation:  Cancellations must be made by telephone during our regular office hours and
accompanied by a fax or email notification.  A 50% refund will be given on listed items on order form if
cancelled less than two (2) days prior to event installation date.  No refund will be given on installed
services and/or services cancelled on-site or that require advance planning (i.e.) special electrical
circuits, transformers, generators, special lighting, and non-electrical items.

7. Disputes/Claims: All disputes and claims must be settled prior to official exhibit closing.

8. Additional and/or special electrical requirements are available on request and shall be supplied at an
hourly rate charged for labour plus the cost of material used.

9. Electrical rates quoted by FREEMAN include installation, services while in use, and removal.

10. ALL CIRCUITS ARE SUPPLIED TO BACKWALL OF BOOTH.  If required elsewhere extension cords
will be available by FREEMAN by request for a nominal charge.

11. All electrical power may be turned off after event closes and turned on prior to event opening.  IF YOU
REQUIRE POWER ON A 24 HOUR BASIS, PLEASE INDICATE ON ORDER FORM IN SPACE
PROVIDED.

12. Permanent building receptacles are not part of booth space.  Exhibitors will be charged for their use.

13. All electrical connections, installations, motor connections, or any electrical operating equipment must
conform to all Canadian Standard Association requirements and the Canadian Electrical Safety Code
(Ontario Hydro).  The use of latex or lamp cord wire, duplex/triplex attachment plugs, and/or open clip
sockets are all prohibited.

14. All electrical equipment shall have a nameplate attached thereto showing the operating voltage, phase,
hertz, horsepower, kilowatts, full load, and current whether AC/DC.

15. We reserve the right to refuse orders without the required payment on the face of the order.

ON-SITE PAYMENTS MUST BE MADE BY CASH, CREDIT CARD or BANK DRAFT
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SHIPMENT NOTIFICATION FORM
(Deadline: August 4, 2010)

Exhibitors are required to complete the Shipping Notification Form and to return it by the deadline to Stronco.

Please note:  Show Management will not be providing complimentary materials-handling.

Shipments to Stronco’s Warehouse
Shipments will be received and handled in accordance with the information set forth by Stronco.

Shipper Name:______________________________________	 From City:____________________________________
How will you ship?	 Common Carrier	 Company Vehicle
	 Van Line	 Air Freight

Shipping Date:	 _______________ 	 Number of Pieces:_ ________________ 	 Weight:_________________________
Carrier (If known):___________________________________	 Pro Number (If known):________________________
Comments or Special-Handling Requirements:________________________________________________________

Shipments Directly to the Sheraton on the Falls

Shipper Name:______________________________________	 From City:____________________________________
How will you ship?	 Common Carrier	 Company Vehicle
	 Van Line	 Air Freight

Shipping Date:	 _______________ 	 Number of Pieces:_ ________________ 	 Weight:_________________________
Carrier (If known):___________________________________	 Pro Number (If known):________________________
Comments or Special-Handling Requirements:________________________________________________________

Booth No:  _ _______________________________________ 	 Date:_ _______________________________________
Company Name:  		
Contact Name:  		
Telephone:  (       )	__________________________________ 	 Facsimile:  (       )______________________________
Signature of Authorized Officer:  		

Return form by August 4, 2010 to:	 Stronco

	 Fax: (905) 270-6771	



SH
IP

PI
N

G
 L

A
B

EL
S 

- T
O

 A
D

VA
N

C
E 

W
A

R
EH

O
U

SE

A
D

VA
N

C
E

W
A

R
EH

O
U

SE
A

EX
H

IB
IT

IO
N

 F
R

EI
G

H
T 

FR
O

M A
D

VA
N

C
ED

 S
H

IP
M

EN
T 

TO

E
X

H
IB

IT
IN

G
 C

O
M

P
A

N
Y

B
O

O
TH

 N
U

M
B

E
R

C
B

A
 –

 C
A

N
A

D
IA

N
 L

EG
A

L 
C

O
N

FE
R

EN
C

E 
&

 E
XP

O

S
H

O
W

C
/O
  S

TR
O

N
C

O
 L

O
G

IS
TI

C
S

 
15

 S
tr

at
he

ar
n 

A
ve

nu
e 

B
ra

m
pt

on
, O

N
 L

6T
 4

P1
 

C
ER

TI
FI

ED
 W

EI
G

H
T 

TI
C

K
ET

S 
A

R
E 

R
EQ

U
IR

ED
 F

O
R

 A
LL

 S
H

IP
M

EN
TS

W
ar

eh
ou

se
 re

ce
iv

in
g 

ho
ur

s 
ar

e 
M

on
da

y 
– 

Fr
id

ay
, 8

:0
0 

am
 –

 4
:0

0 
pm

C
A

R
R

IE
R

 

N
U

M
B

E
R

 O
F 

P
IE

C
E

S
 

 
O

F

SH
IP

PI
N

G
 L

A
B

EL
S 

- D
IR

EC
T 

TO
 S

H
O

W
 S

IT
E

D
IR

EC
T 

TO
SH

O
W

 S
IT

E 
D

EX
H

IB
IT

IO
N

 F
R

EI
G

H
T 

FR
O

M

D
IR

EC
T 

SH
IP

M
EN

T 
TO

E
X

H
IB

IT
IN

G
 C

O
M

P
A

N
Y

B
O

O
TH

 N
U

M
B

E
R

C
B

A
 –

 C
A

N
A

D
IA

N
 L

EG
A

L 
C

O
N

FE
R

EN
C

E 
&

 E
XP

O

S
H

O
W Sh

er
at

on
 o

n 
th

e 
Fa

lls
 

58
75

 F
al

ls
 A

ve
. 

N
ia

ga
ra

 F
al

ls
, O

N
 

L2
G

 3
K

7

C
A

R
R

IE
R

 

N
U

M
B

E
R

 O
F 

P
IE

C
E

S
 

 
O

F



2010 Canadian Legal Conference and Expo
© Intertask Conferences A11

Sheraton on the Falls
August 15-17, 2010

PASSPORT PROGRAM PARTICIPATION FORM
(Deadline: May 14, 2010)

To participate in the Passport Program, please complete this form and return it to Show Management.  The 
program is limited to 15 companies on a first-come, first-served basis.  You must confirm your participation 
and supply your logo by May 14, 2010.

YES, we will participate and will contribute the following amount towards the Grand Prize:

$675  (includes logo recognition in the Passport Program book)

We will pay by:

Credit Card  (VISA or MasterCard only)

Cheque

Booth No:  _ _______________________________________ 	 Date:_ _______________________________________
Company Name:  		
Contact Name:  		
Telephone:  (       )	__________________________________ 	 Facsimile:  (       )______________________________
Signature of Authorized Officer:  		

Return form by May 14, 2010 to:	 Canadian Legal Conference & Expo
	 c/o Intertask Conferences
	 275 Bay Street
	 Ottawa, ON  Canada K1R 5Z5

	 Fax:  (613) 236-2727

Send logo in EPS format (as a vector) to:  artwork@intertaskconferences.com



Dear Exhibitor:
The 2010 Canadian Legal Conference and Expo Official Showguide will be published in the  
June issue of NATIONAL magazine and inserted into the delegates kits which will be distributed to 
all attendees at the conference. Each exhibitor will receive a free listing in the Official Showguide.

Please supply us with 50 words of copy describing your company’s product or 
service and the following information via email to showguide@twocreative.ca:

■ Company name  ■ Company representative
■ Telephone number ■ Booth number
■ Email/website address ■  Email us a total of 50 words of copy 

describing your company’s product or service

Seize this opportunity to highlight your company’s product or service. 
Make certain your customers and potential buyers have sufficient information about your company.

For advertising space reservation or further information contact:

 Alison Webb Desiree McCue
 (416) 764-3876 (416) 764-3838
 alison.webb@rci.rogers.com desiree.mccue@rci.rogers.com

EMAIL LISTING TO: showguide@twocreative.ca

LISTING DEADLINE: MAy 14Th, 2010

FrEE LISTING in the
2010 CBA Annual Legal Expo Showguide

Sheraton on the Falls, Niagara Falls, Ontario

DISTrIBuTED TO 36,000 LEGAL PrOFESSIONALS



71% of delegates said that they visited the exhibit floor;

63%  of delegates indicated that they plan to purchase 
from an exhibitor in the next several months;

42% saw products/services they were not aware of;

50% of delegates are women.

46% of delegates earn $200,000 plus annually.

The 2010 Canadian Legal Conference and Expo Official Showguide 

will be published and distributed to all 36,000 CBA members in 

the June issue of NATIONAL. PLuS, bonus distribution to all 

conference attendees at the conference.

As a 2010 Conference exhibitor, you’ll receive maximum visibility 
from these features when you advertise in this year’s guide:

•  A free insert (8 1/2 x 11 single sheet) into every delegates kit at 
the conference when you reserve a full page advertisement

•  The Official Showguide will be posted on the CBA’s website at 

www.cba.org and NATIONAL’s Digital Issue at www.cba.org/national

•	 	Reach over 36,000 lawyers in the June issue of the NATIONAL

•  Advertisers receive a highlighted screen over their listing for 

increased visibility

•  Your logo prominently placed around the conference floor plan

•  Showguide advertisers will have their email/website addresses 

hyperlinked on NATIONAL’s Digital Issue

For space reservation or 
further information contact:

Alison Webb
(416) 764-3876

alison.webb@rci.rogers.com

Desiree McCue
(416) 764-3838

desiree.mccue@rci.rogers.com

 SPACE CLOSING
MAy 18Th, 2010

MATErIAL CLOSING
MAy 19Th, 2010

Advertise in National’s
ANNuAL LEGAL EXPO ShOWGuIDE

 MAkE AN 

IMPACT
Sheraton on the Falls, Niagara Falls, Ontario



hot!That’s
Take advantage of NatioNal magazine’s 

hottest issue of the year!

Alison Webb
(416) 764-3876

alison.webb@rci.rogers.com

Desiree McCue
(416) 764-3838

desiree.mccue@rci.rogers.com

spACe Closing

May 18th, 2010

MATeriAl Closing

May 19th, 2010

For space reservation 
or further information 

contact:

June 2010 issue

SHOWGUIDE ISSUE

The June issue includes our annual Canadian Legal 
Conference and Expo Official Showguide. This provides  
all 36,000 CBA members with all the information they’ll  
need on exhibitors when attending the annual CBA 
Conference and Expo in August. This year, we are excited  
to be hosting the conference at Sheraton on the Falls, 
Niagara Falls, Ontario. 

EDItOrIal FOcUS

June:  Family Law
practicelink:  Small-Firm Technology
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General InformationGeneral Information

■	 EXPO AND CONFERENCE VENUE

The CBA Conference and Expo activities will take place within the Sheraton on the Falls.
Sheraton on the Falls Hotel 
5875 Falls Avenue 
Niagara Falls, ON 
Canada L2G 3K7
Toll Free:	 (888) 229-9961
Telephone: 	 (905) 374-4445 
Facsimile: 	 (905) 371-9069

Please visit the Sheraton on the Falls Web site, www.sheratononthefalls.com, to familiarize yourself with the facility  
and the surrounding area.

■	 QUICK FACTS

Move-in

Saturday, August 14	 08:00 – 18:00
Sunday, August 15	 07:00 – 09:00 (hand carried only)

Expo Dates

Sunday, August 15	 11:00 – 14:00
Monday, August 16	 08:30 – 16:30
Tuesday, August 17	 08:30 – 12:30

Dedicated Exhibit Time

In recognition of the importance of industry and product introduction, part of each day’s program has been dedicated to 
allow participants time to visit the Expo without missing conference sessions.

Sunday, August 15	 11:00 – 14:00, Annual Kick-off Reception
Monday, August 16	 08:30 – 16:30, Refreshments served all day, Buffet Lunch
Tuesday, August 17	 08:30 – 12:30, Refreshments served all day, Daily Prize Draws (EXPO Passport)

* Hours subject to change

Move-out

Tuesday, August 17	 15:00 to 20:00
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General InformationGeneral Information

Passport Program

Realizing the importance of driving traffic through the Expo area and due to the positive response from delegates, we are 
bringing back the very successful Passport Program for the 2010 CLC Expo.  All delegates will receive the Passport and 
instructions when they register.  Staff at registration will provide details on the Program and Grand Prize.  There will be 
one Grand Prize draw at the Tuesday morning refreshment break - the winner must be present to claim the Grand Prize 
(value $3,000, should all 15 companies participate).  New this year, the first 350 delegates will receive a copy of “A Soldier 
First” by General Rick Hillier.

How it will work

•	 All delegates will receive a Passport at registration.
•	 The Passport will profile all 15 participating Expo companies, with at least one company from each aisle in the Expo.
•	 The delegate must have their Passport stamped by all 15 participating companies to be eligible for the Grand Prize.
•	 The first 350 delegates to get their Passport stamped by the 15 participating companies will receive a copy of “A Soldier 

First”, written by General Hillier, who will be the guest speaker at the Monday breakfast.
•	 Passports will be drawn for the Grand Prize until a winner has been determined (must be present to win).
•	 The draw box will be located at the CBA booth.

Benefits

•	 Overview of the Passport Program in the Show Guide (distributed in the pre-Conference issue of the National and 
distributed on-site), with a list of participating exhibitors and their booth numbers.

•	 Participating companies highlighted on the floor plan in the Show Guide, at the entrance to the Expo and on signage at 
registration.

•	 Your company name, logo, and booth number on every Passport distributed to delegates.
•	 By participating, your booth becomes a preferred destination while attendees tour the Expo floor.

Cost to participate:  $675 cash donation towards the Grand Prize and General Hillier book distribution (details of prize 
to be confirmed)

Limited to 15 companies. Offered on a first-come, first-served basis.  You must confirm participation and supply your 
logo by May 14, 2010.

To register your company in the Passport Program, please complete and return the Passport Program Participation 
Form and payment by May 14, 2010.
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Show Guide

Exhibitors are entitled to a complimentary 50-word bilingual description in the Show Guide of the products and services 
they will be exhibiting.

The Show Guide for the Canadian Legal Conference and Expo will be included in the June/July issue of National 
distributed to more than 36,000 lawyers, and in a special supplement of the August/September issue to be distributed to 
all attendees at the conference.

To take advantage of this complimentary description and listing, exhibitors are required to email their 50-word 
listing to showguide@twocreative.ca no later than May 14, 2010.

For advertising space reservations or further information, please contact Alison Webb at (416) 764-3876 or  
Desiree McCue at (416) 764-3838.

■	 BOOTH OUTLINE

Standard 8' x 10' exhibit space, delimited with back wall set at a height of 8 feet  (240 cm) and draped sidewalls set at a 
height of 3 feet (90 cm); 

•	 One 6-foot draped table; 
•	 Two chairs; 
•	 One wastebasket; 
•	 Four full access badges per booth.

Standard 5' x 8' tabletop space, delimited with back wall set at a height of 8 feet (240 cm); 

•	 One 6-foot draped table; 
• 	Two chairs;
•	 One wastebasket; 
•	 One full access badge per tabletop exhibit.

The following is included in the purchase price of both the standard 8' x 10' exhibit space and the standard  
5' x 8' tabletop spaces:
 
•	 Access to one 120V (750W) outlet;
•	 24-hour professional perimeter security; 
•	 Complimentary company name sign (text only); 
•	 Complimentary storage of crates during the event; 

Please note:
Your exhibit space does not include any complimentary materials-handling services, additional booth carpeting, 
furnishings, signage, additional electrical and lighting, or installation and dismantling labour.
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■	 KEY PERSONNEL TO CALL

In planning your participation in the CBA Expo, please contact the personnel listed below if you require additional 
information.

CBA Expo is produced and managed by:

Intertask Conferences
275 Bay Street
Ottawa, ON  K1R 5Z5
Canada  

Telephone: 	 (613) 238-4075
Facsimile:	 (613) 236-2727
Contacts:	 Blair Tryon, Expo Manager, Ext. 227  
		  Julie Lantaigne, Expo Coordinator, Ext. 233
E-mail:  	 cba@intertaskconferences.com

Canadian Legal Conference and Expo is presented by:

Canadian Bar Association 
865 Carling Ave., Suite 500 
Ottawa, ON  K1S 5S8 
Canada  

Telephone: (613) 237-2925 
Facsimile:  (613) 237-3726 
Contact: Stephanie Lockhart
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■	 LIST OF SUPPLIERS

Show Management and the CBA have appointed Official and Exclusive Contractors to provide all usual convention 
services and equipment. Review the contractor order forms carefully to determine payment policies and order early to take 
advantage of the discount rates.  In most instances, on-site orders will not be processed until after advance orders have 
been filled.

Exhibitors may not appoint other suppliers to provide services already provided by the Exclusive Contractors.  
Exhibitor-appointed contractors ARE NOT permitted to perform the following services:

•	 Materials-handling
•	 Electrical and mechanical
•	 Rigging / hanging signs
•	 Booth cleaning
•	 Telephone, fax/modem - data lines, Internet connection
•	 Security
•	 Food & Beverage

Audio/Visual and Computer Equipment

AVW TELAV Audiovisual Solutions
2295 St. Laurent Blvd.
Ottawa,  ON  K1G 4H6

Telephone:	 (613) 526-3121, Ext. 223
Facsimile:	 (613) 526-0850
E-mail:	 kiriakid@avwtelav.com
Contact:	 Joanne Kiriakidis

Customs Broker and Freight Forwarder

Livingston Event Logistics
40 University Ave., Suite 400
Toronto, ON  M5J 1T1

Telephone:	 (800) 665-4628
		  (416) 863-9339, Ext. 140
Facsimile:	 (416) 863-5149
Email:	 mmendes@livingstonintl.com
Contact:	 Mario Mendes

Electrical

Freeman
2365 Matheson Blvd. E.
Mississauga, ON  L4W 5B3

Telephone: 	 (905) 361-1500
Facsimile: 	 (905) 361-1540
Email: 	 electrical.toronto@freemanco.com
Contact: 	 Exhibitor Services

Food and Beverage

Sheraton on the Falls
5875 Falls Avenue
Niagara Falls, ON L2G 3K7

Telephone:	 (905) 374-4445 ext. 4091
Facsimile:	 (905) 371-9069
Email: 	 ianw@niagarafallshotels.com
Contact:	 Ian Woodlock
		  Conference Services Manager













Transportation Services Order Form 

PICKUP ADDRESS 
COMPANY NAME  

IRS #  

ADDRESS  

ADDRESS  

ADDRESS  

CITY  STATE
PROV

ZIP/
POSTAL

CONTACT  

PHONE #  FAX  

DELIVERY ADDRESS 
COMPANY NAME  

SHOW NAME  BOOTH #  

FACILITY  

ADDRESS  

ADDRESS  

CITY  STATE
PROV

ZIP/
POSTAL

ON SITE CONTACT  

CELL PHONE #  

BILL TO 
COMPANY NAME  

ADDRESS  

ADDRESS  

CITY  STATE
PROV

ZIP/
POSTAL

CONTACT  

PHONE #  FAX  

RETURN FREIGHT 
COMPANY NAME  

ADDRESS  

ADDRESS  

CITY  STATE
PROV

ZIP/
POSTAL

CONTACT  

PHONE #  

TERMS OF PAYMENT AND SECURTY DEPOSIT – MUST BE COMPLETED
 VISA  MC  AMEX  CORPORATE CARD  PERSONAL CARD 

                
CARD NUMBER EXPIRY DATE

Card Holder
Signature  Date 

I hereby authorize the use of this credit card for payment of services related to this order form. I understand that declined credit cards are subject to a 30% surcharge. 

SHIPMENT INFORMATION 

Pick Up Date Time Delivery Date Time 

TYPE PIECES DIMENSIONS (Inches) WEIGHT (LBS) 

Cartons / Boxes L  W  H    

Crates / Fiber Case L  W  H 
Skid / Pallet L  W  H 
Carpet / Other L  W  H 

Total Pieces Total LBS 

Requested Service Level  AIR  2ND DAY  TRUCK 
Additional Services Required  LIFT GATE  INSIDE PICKUP / DELIVERY 

CARGO INSURANCE / DECLARED VALUE (Only to be completed when using Commerce Logistics)
The declared value of carriage of this shipment is agreed to and understood to be $0.50 per pound multiplied by the number of pounds for that part of the shipment 
lost or damaged but not less then $50.00 per shipment UNLESS a value is declared below and applicable charges paid. Subject to the terms and conditions of the 
liability of the Forwarder for loss/damage stated below. Cargo insurance will not apply or cover any electronic goods. (Additional fees for Cargo Insurance will apply) 
Do you require additional Insurance?  YES  NO Declared Value $

TERMS & CONDITIONS
This order is placed with the specific understanding that we hereby release Commerce Trade Show Logistics Group Ltd (C.T.S.L.G Ltd) and or agents from all 
liability for loss, damage and or theft to our merchandise and property, no matter how caused, and we have insured all such properties being handled. 1) C.T.S.L.G 
Ltd shall not be responsible for damage to uncrated materials, improperly packaged or concealed damage. 2) C.T.S.L.G Ltd will not be responsible for any 
loss/damage/delay due to fire, acts of god, strikes, lockouts of any kind beyond its control.3) C.T.S.L.G Ltd liability is outlined in the above Cargo Insurance/Declared 
Value section. Please ensure you are self insured or you must declare a value for carriage and pay the charges applicable for the service. 4) C.T.S.L.G Ltd shall not 
be liable to any extent whatsoever for the actual, potential or assumed losses or profits or revenues, or for any collateral costs which may result from any loss or 
damaged to an exhibitors materials which make it impossible or impractical to exhibit same. 5) Each exhibitor is responsible to declare all hazardous materials and 
abide by all Federal, Provincial, State and local laws. 
I have read and agreed to the Terms and Conditions of this contract with C.T.S.L.G Ltd 
Print Name Signature/Authorization Date

J16700 



Booth Cleaning Form 
SHOW CBA – CANADIAN LEGAL CONFERENCE & EXPO DEADLINE DATE July 30, 2010 

LOCATION Sheraton on the Falls SHOW DATES August 15-17, 2010 

COMPANY BOOTH #  

ADDRESS
CITY PROV / STATE  POSTAL/ ZIP  
CONTACT TITLE EMAIL
TEL EXT FAX 

RATES - Includes vacuuming, dusting, cleaning of tables and emptying wastebaskets 
Includes vacuuming, dusting, cleaning of tables and emptying wastebaskets TOTAL

 18¢ sq. ft  x  x  1 day  = 
One Clean Only 
Min $40.00 $

 16¢ sq. ft  x  x days  = Under – 1000 sq.ft $

 15¢ sq. ft  x  x days  = 1001 - 2500 sq.ft $

 12¢ sq. ft  x  x days  = 2501 – 5000 sq.ft $

 11¢ sq. ft  x  x days  = 5001 and over $

 22¢ sq. ft  x  x days  = Steam Cleaning $

Additional Charges  = 
On Site Order 
Charge $

Note: The above rates are based on gross booth area. Prices are in Canadian funds. 

Additional charges would be pending for carpet in need of special attention due to food sampling demonstrations, hair, wood, 
metal shavings, grease or oil.  

Additional exhibit cleaning is available at $40.00 per hour.  

Please list instructions / Special requirements. 

ALL ORDERS MUST BE PREPAID IN FULL – ON SITE ORDERS ADD 35% 

PAYMENT ***Pre-show prices are only applicable if payment is received prior to deadline date***
Note: You must complete a credit card authorization form if you are paying by cheque 

 VISA  MC  AMEX  CHQ 

                    
CARD NUMBER 

I have read and understand the Terms & Conditions of my agreement with Stronco

EXPIRY DATE 

SUB TOTAL
5% GST
8% PST
TOTAL

GST# R129612164

CARD HOLDER  SIGNATURE  DATE 

TERMS & CONDITIONS 
• No refunds or exchanges on carpet once they are delivered. 
• If no colour is indicated, Stronco will make the selection on your behalf. 
• Carpet colour is subject to availability. 
• All orders must be paid in full 7 days prior to show set-up. 
• All prices are for the duration of the show, unless otherwise stated. 
• No cheques will be accepted on-site. 

• All orders received after the deadline date will be processed at the stated "After Deadline Date" price and are 
subject to availability. Pre-show prices are only applicable if payment is received prior to deadline date.
• If no Deadline Date is specified, orders must be received 14 days before show set-up to receive Pre-Show 
Pricing. 
• Refunds will not be given on orders cancelled on-site. 
• A 7O% refund will be allowed on all written cancellations received 7 days prior to set-up, excluding display 
rentals and signage. 
• All claims/discrepancies must be settled prior to show closing. 

J16700



Contact us
1-800-665-4628
www.livingstoneventlogistics.com

Customs Clearance

Event Logistics

We’re the North American customs clearance 
experts for show planners and event organizers. 
Period. 

Your business is our business  

At Livingston Event Logistics, we have the expertise to 
move complex shipments for exhibitors and vendors into 
Canada or the United States from anywhere in North 
America, across the border and back again. As the customs 
clearance specialists for conventions, trade shows and 
special events, we look after permits, advance electronic 
filing and security requirements on your behalf. Your goods 
will arrive where they need to be, when they need to be 
there – hassle-free.

We have you covered 

With offices at every major customs port of entry along the 
U.S.-Canada border and other strategic locations, we have 
the people, technology, best practices and leading industry 
expertise that will help spell success for your event.

Consider the benefits you will enjoy by relying on 
Livingston for your next conference, trade show or 
special event. 

We get it done  

• All cross-border transportation arrangements looked 
after for you.

• All customs and shipping documentation provided.
• Expert, efficient customs clearance.
• All shipments traced, if necessary.
• Livingston’s customs specialists on site or on call 

24/7 for your convenience.
• GST rebates automatically obtained.
• On-site customs clearance arranged for goods sold 

at the event.
• Materials stored in a bonded warehouse before and 

after the event.
•  Assistance with the completion of documentation.
• Private vehicles met at the border to facilitate their 

customs entry into Canada.

Customs clearance
Transportation services
Full logistics
Special event solutions



Livingston International
40 University Ave., Suite 400 
Toronto, ON Canada  M5J 1T1 

416-863-9339 
Fax 416-863-5149 
1-800-665-4628 
www.livingstonintl.com

CUSTOMS CLEARANCE
The service of a customs brokerage firm is strongly recommended for all shipments originating 
outside of Canada.  This will eliminate the possibility of materials being held at the border by Canada 
Customs due to improper or insufficient documentation resulting in these same materials arriving too 
late or not at all.   

Livingston Event Logistics (Formerly Mendelssohn) has been appointed as the official customs 
broker for the Canadian Bar Association’s 2010 Canadian Legal Conference and EXPO to be held at 
the Sheraton on the Falls, August 15-17, 2010. Livingston Event Logistics staff will be on-site from the 
first move-in day to the last move-out day and assist exhibitors with their entry/import and return/export of 
goods. 

Livingston Event Logistics will post the required bonds and securities with Canada Customs; clear your 
materials through Canadian Customs; prepare export documentation and bills of lading; and arrange customs 
clearance return for ground/air freight. 

Prior to shipping, the Order Form and Canada Customs Invoice should be completed and faxed to 
Livingston Event Logistics (Attn:  Mario Mendes, Fax: 416-863-5149).  Three copies must accompany 
the shipment. 

Exhibitors using their own broker will have to arrange their own bond or cash deposit with Canada 
Customs at the point of entry into Canada. 

Private Vehicles (PV)

With the introduction of AECI (Advance Electronic Cargo Information) on the U.S. side of the border, 
PAPS (Pre-Arrival Processing System) and ACE (Automated Commercial Environment) have become 
mandatory for most highway shipments entering the U.S.  This program requires that all carriers/PV with 
commercial goods must fax shipment and driver information to the Customs Broker at least 3 hours prior 
to their arrival at the border.  The Customs Broker must then submit the shipment information, in the 
proper format, to CBP at least 1 hour prior to the carrier/PV arrival. Carriers who fail to meet AECI / PAPS 
/ ACE requirements are subject to penalties.  Carrier/PV penalties are set at $5,000.00 USD for the 
first infraction, and $10,000.00 USD for each infraction thereafter.

If you plan to drive to the show with your goods, please contact Livingston Event Logistics at once for 
further instructions! 

For further information, please contact your event co-ordinator: 

Mario Mendes, Event Coordinator      
   Livingston Event Logistics (Formerly Mendelssohn) 
   40 University Ave., Suite 400 
   Toronto, ON M5J 1T1 CANADA 
   Bus: 416-863-9339 ext. 140    Toll: 800-665-4628 
   Fax: 416-863-5149                 Cell: 416-419-4186 
   Email: mmendes@livingstonintl.com



Example

Order Form Customs and 
Transportation Services

The original of this form must be completed to ensure Customs Clearance. 
Please accept this as your authority for Customs Clearance and / or Transportation Services.

We wish to use Livingston Event Logistics services for:  (please check one) 
 Customs Clearance and Transportation 

(Shipment Order Form Required) 
 Customs Clearance Only  Transportation Only 

(Shipment Order Form Required) 

Section 1 Exhibitor and Shipment Information 

Exhibitor / Company Name: ABC Distributing Company 
U.S. Tax # or U.S. IRS Identification: 10-9999999 
Event Name: International Computing Event 
Facility Name: Event Facility Event Date/s: Apr 14/07 – Apr 17/07 Booth #: 234 
Shipment Date: Apr 3/07 From (City, State): Chicago, IL Carrier Name: Livingston Event Logistics 

It Consists Of (# of Cartons, etc.): 11 Weight: 300  lbs  kgs 

Rep At The Event: Joe Smith Staying At (Hotel): Anywhere Place Tel: 416-555-1234 

Please do not ship via post or parcel courier – we will not be responsible for timely delivery 

Section 2 Return Shipment Consignment Information 

Company Name: ABC Distributing Company 
Address: 125 Elm Street 
City: Chicago Province / State: IL Postal/Zip: 66666-6666 
Name: Sandy Smith Tel: 708-555-1212 Fax: 708-555-2222 
Ship Via:  Common Carrier  Our Company Vehicle  Van Line Service  Air Freight Service 

Section 3 Terms of Payment and Security Deposit (Must be completed) 

Credit Card Information must be completed 

Charge to:   Visa   MasterCard   American Express 

Cardholder Name: Joe Smith Title: Accounting Manager 
Card Account Number: 123456789012 Expiry Date: 12/09 

Cardholder’s Signature:  

  I hereby authorize the use of this credit card for payment of services relative to this order form. 

Alternative methods of payment are bank wire transfer or pre-payment on credit card. (Receipt 10 days prior to event) 

Section 4 Invoicing/Statement Information 

Company Name: ABC Distributing Company 
Address: 125 Elm Street 
City: Chicago Province/State: IL Postal/Zip: 66666-6666 
Name: Joe Smith Tel: 708-555-1200 Fax: 708-555-1201 
This document was completed by (Please print full name): Joe Smith 
Title: Accounting Manager Date: March 14, 2007 



Order Form Customs and
Transportation Services

The original of this form must be completed to ensure Customs Clearance.
Please accept this as your authority for Customs Clearance and / or Transportation Services.

We wish to use Livingston Event Logistics services for:  (please check one)

 Customs Clearance and Transportation
(Shipment Order Form Required)

 Customs Clearance Only  Transportation Only
(Shipment Order Form Required)

Section 1 Exhibitor and Shipment Information

Exhibitor / Company Name:  
U.S. Tax # or U.S. IRS Identification:       
Event Name:       
Facility Name:       Event Date/s:       Booth #:       
Shipment Date:       From (City, State):       Carrier Name:       
It Consists Of (# of Cartons, etc.):       Weight:        lbs  kgs

Rep At The Event:       Staying At (Hotel):       Tel:       

Please do not ship via post or parcel courier – we will not be responsible for timely delivery

Section 2 Return Shipment Consignment Information

Company Name:       
Address:       
City:       Province / State:       Postal/Zip:       
Name:       Tel:       Fax:       
Ship Via:  Common Carrier  Our Company Vehicle  Van Line Service  Air Freight Service

Section 3 Terms of Payment and Security Deposit (Must be completed)

Credit Card Information must be completed

Charge to:   Visa   MasterCard   American Express

Cardholder Name:       Title:       
Card Account Number:       Expiry Date:       

Cardholder’s Signature: 

  I hereby authorize the use of this credit card for payment of services relative to this order form.
Alternative methods of payment are bank wire transfer or pre-payment on credit card. (Receipt 10 days prior to event)

Section 4 Invoicing/Statement Information

Company Name:       
Address:       
City:       Province/State: Postal/Zip:       
Name:       Tel:       Fax:       
This document was completed by (Please print full name):       
Title:       Date:       

Canadian Bar Association‛s 2010 Canadian Legal Conference and EXPO

Sheraton on the Falls August 15-17, 2010



Example

CANADA CUSTOMS INVOICE / FACTURE DES DOUANNES CANADIENNES Page 1  of/de 1
1 Vendor (Name and Address) / Vendeur (Nom et Adresse) 2 Date of Direct Shipment to Canada

Date d’expédition directe vers le Canada

4/3/1999 
3 Other References (Include Purchaser’s Order No.)

Autres références (inclure le no de commande de l’acheteur)

10-9999999 

ABC Distributing Company 
125 Elm Street 
Chicago, IL 
66666-6666 

5 Purchaser’s Name and Address (if other than Consignee)
4 Consignee (Name and Address) / Destinataire (Nom et Addresse) Nom et Addresse de l’acheteur (s’il diffère du destinataire)

No sale involved 
6 Country of Transshipment / Pays de transborderment

N/A 
7 Country of Origin of Goods

Pays d’origine des marchandises

ABC Distributing Company / Booth 234 
International Computing Event 
c/o Event Facility 
100 Anywhere Street 
Toronto, ON 
M7W 2P6 USA 

If shipment includes goods of different 
origins, enter origins against items in 
field 12.
Si l’expedition comprend des 
marchandises d’origines differentes, en 
preciser la provenance en 12.

VII. 1 Is this a related company transaction? 9 Condition of Sales and Terms of Payment
Est-ce que les compagnies sont liées entre elles? (i.e. Sale, Consignment Shipment, Leased Goods, etc.)

Conditions de vente et modalitiés de paiement (p. Ex. Vente, 
Expédition en consignation, location de marchandises, etc.)YES    OUI NO    NON

No sale involved 
8 Transportation: Give Mode and Place of Direct Shipment to Canada

Transport: Préciser mode et lieu d’expédition directe vers le Canada 10 Currency of Settlement / Devises du paiement

Mendelssohn, Chicago, IL USD 

11

No. of 
Pkgs.
Nmbre.
De  Coilis

12

Specification of Commodities (Kind of Packages Marks and 
Numbers, General Description and Characteristics i.e. Grade Quality)
Designation des articles (Nature des colis, marques et numéros, 
description générale et charactéristiques. P. Ex. Classe, qualité)

13

Quantity
(State Unit) 
Quantité
(Préciser l’unité)

Replacement Value
Valeur de Remplacement

14 Unit Price
Prix Unitaire

15 Total

2 pcs Wooden Crates – Display Booth (backwalls, lights, graphics, carpets) 1 $5000.00 $5000.00 

2 pcs Cartons – Advertising Brochures / Catalogs / Technical Literature 1000 $0.10 $100.00 

1 pc Carton – Plastic Key Chains 50 $0.50 $25.00 

1 pc Carton - Books 50 $1.00 $50.00 

3 pcs Crates – Computers (Certificate of Registration Attached) 3 $1000.00 $1000.00 

2 pcs Crates – Computer Monitors (Certificate of Registration Attached) 2 $500.00 $1000.00 

     

XI.1 Total Number of Pieces / Nombre total de pièces 11 
18 If any fields of 1 to 17 are included on an attached commercial invoice, check this box

Si les renseignements des zones 1 à 17 figurenet sur la facture commerciale cocher 
cette case

16 Total Weight / Poids total 17
Invoice

Total
Total de la 

facture
Net Gross / Brut

 Commercial Invoice No. / No. De la facture commerciale N/A 300 lbs $9,175.00 

19 Exporter’s Name and Address (if other than Vendor)
Nom et adresse de l’exportateur (s’il diffère du vendeur)

20 Originator (Name and Address)
Expéditeur d’origine (Nome et addresse)

Name:  Name: Joe Smith 

Tel:  Tel: 708-555-1212  

Fax:  

ABC Distributing Company 
125 Elm Street 
Chicago, IL 
66666-6666 Fax: 708-555-1201 

21 Departmental Ruling (if applicable)
Décision ministérielle (s’il y a lieu) N/A 22 If fields 23 to 25 are not applicable, check this box

Si les zones 23 à 25 sont sans objet, cocher cette case

23 24 25



CANADA CUSTOMS INVOICE / FACTURE DES DOUANNES CANADIENNES Page      of/de   
1 Vendor (Name and Address) / Vendeur (Nom et Adresse) 2 Date of Direct Shipment to Canada

Date d’expédition directe vers le Canada

      
3 Other References (Include Purchaser’s Order No.)

Autres références (inclure le no de commande de l’acheteur)

        

      
      
        
          

5 Purchaser’s Name and Address (if other than Consignee)
4 Consignee (Name and Address) / Destinataire (Nom et Addresse) Nom et Addresse de l’acheteur (s’il diffère du destinataire)

No sale involved 
6 Country of Transhipment / Pays de transborderment

N/A 
7 Country of Origin of Goods

Pays d’origine des marchandises

           
      
      
      
      
            

If shipment includes goods of different
origins, enter origins against items in 
field 12.
Si l’expedition comprend des 
marchandises d’origines differentes, en 
preciser la provenance en 12.

VII. 1 Is this a related company transaction? 9 Condition of Sales and Terms of Payment
Est-ce que les compagnies sont liées entre elles? (i.e. Sale, Consignment Shipment, Leased Goods, etc.)

Conditions de vente et modalitiés de paiement (p. Ex. Vente, 
Expédition en consignation, location de marchandises, etc.)YES    OUI NO    NON

No sale involved 
8 Transportation: Give Mode and Place of Direct Shipment to Canada

Transport: Préciser mode et lieu d’expédition directe vers le Canada 10 Currency of Settlement / Devises du paiement

                   

11

No. of 
Pkgs.
Nmbre.
De  Coilis

12

Specification of Commodities (Kind of Packages Marks and 
Numbers, General Description and Characteristics i.e. Grade Quality)
Designation des articles (Nature des colis, marques et numéros, 
description générale et charactéristiques. P. Ex. Classe, qualité)

13

Quantity
(State Unit) 
Quantité
(Préciser l’unité)

Replacement Value
Valeur de Remplacement

14 Unit Price
Prix Unitaire

15 Total

                              

                              

                              

                              

                              

                              

                              

XI.1 Total Number of Pieces / Nombre total de pièces       
18 If any fields of 1 to 17 are included on an attached commercial invoice, check this box

Si les renseignements des zones 1 à 17 figurenet sur la facture commerciale cocher 
cette case

16 Total Weight / Poids total 17
Invoice

Total
Total de la 

facture
Net Gross / Brut

      Commercial Invoice No. / No. De la facture commerciale N/A             

19 Exporter’s Name and Address (if other than Vendor)
Nom et adresse de l’exportateur (s’il diffère du vendeur)

20 Originator (Name and Address)
Expéditeur d’origine (Nom et addresse)

Name:       Name:       

Tel:       Tel:       

      
      
        
      Fax:       

      
      
        
      Fax:       

21 Departmental Ruling (if applicable)
Décision ministérielle (s’il y a lieu) N/A 22 If fields 23 to 25 are not applicable, check this box

Si les zones 23 à 25 sont sans objet, cocher cette case

23 24 25

$0.00



Ontario 2

COMPANY: SHOW NAME:

STREET: LOCATION:

CITY: BOOTH #:

PROV / STATE: POSTAL CODE: INSTALLATION DATE: 08/15/2010 TIME:

E-MAIL: EXHIBIT START DATE: 08/15/2010 TIME:

PHONE: FAX: EXHIBIT END DATE: 08/17/2010 TIME:

ORDERED BY: CONTACT ON-SITE:

PO #: PST #: STAYING AT: PHONE:

QUANTITY SHOW RATE TOTAL
FLAT SCREEN DISPLAYS & PROJECTORS FOR COMPUTERS

17" LCD FLAT SCREEN MONITOR (3:4 RATIO, 1280 x 1024) $160.00

20" LCD FLAT SCREEN MONITOR (3:4 RATIO, 1280 x 1024) $240.00

32" LCD FLAT SCREEN MONITOR (16:9 RATIO, 1366 x 768,  VIDEO, SPEAKERS) $500.00

37" LCD FLAT SCREEN MONITOR (16:9 RATIO, 1366 x 768,  VIDEO, SPEAKERS) $700.00

42" PLASMA FLAT SCREEN MONITOR (16:9 RATIO, 1024 x 1024, VIDEO, SPEAKERS) $900.00

45" LCD FLAT SCREEN MONITOR (16:9 RATIO, 1920 x 1080, VIDEO, HDTV, SPEAKERS) $1,200.00

50" PLASMA FLAT SCREEN MONITOR (16:9 RATIO, 1280 x 768, SPEAKERS) $1,400.00

65" PLASMA FLAT SCREEN MONITOR (16:9 RATIO, 1280 x 768, VIDEO, SPEAKERS) $2,000.00

50" DLP PROJECTION CABINET (3:4 RATIO, 1024 x 768, SPEAKERS) $1,100.00

FLAT SCREEN MONITOR FLOOR STAND $100.00

LCD PROJECTOR (1024 x 768, 2500 LUMENS) $350.00

COMPUTERS

All computers come with10/100 Ethernet, Windows and Office software

STANDARD DESKTOP COMPUTER (P4, 2GHZ, 512RAM, 40GB HD, CD, 17" LCD MONITOR) $260.00

PERFORMANCE DESKTOP COMPUTER (P4, 2.4GHZ, 512RAM, 40GB HD, DVD R/W, 17" LCD MONITOR) $325.00

NOTEBOOK COMPUTER (P4, 1.54GHZ, 256RAM, 20GB HD, DVD,  15" SCREEN) $325.00

COMPUTER ACCESSORIES

COLOUR INKJET PRINTER $150.00

LASER PRINTER - B & W, 15 PPM $200.00

LASER PRINTER - B & W, 25 PPM (NETWORKABLE) $300.00

DESKTOP SPEAKERS - PAIR $50.00

ETHERNET 10/100 8 PORT SWITCH $50.00

VIDEO PLAYERS & MONITORS

DVD PLAYER - MULTIZONE $150.00

VHS PLAYER $120.00

VHS COMBO UNIT WITH 20" MONITOR $120.00

20" LCD FLAT SCREEN MONITOR (3:4 RATIO) $240.00

32" LCD FLAT SCREEN MONITOR (16:9 RATIO) $500.00

37" LCD FLAT SCREEN MONITOR (16:9 RATIO) $700.00

28" CRT VIDEO RECEIVER/MONITOR $150.00

53" VIDEO PROJECTION CABINET (3:4 RATIO, VIDEO, SPEAKERS) $700.00

VIDEO ACCESSORIES

VIDEO CART WITH SKIRT $40.00

VIDEO CART WITH SKIRT (WHEN USING PERSONAL EQUIPMENT) $60.00

6 FT TRIPOD SCREEN $100.00

AUDIO EQUIPMENT

CD PLAYER (REQUIRES SOUND SYSTEM) $70.00

BOOTH AUDIO SYSTEM 1 (2 SPEAKERS, MIXER/AMPLIFIER) $270.00

BOOTH AUDIO SYSTEM 2 (2 SPEAKERS, MIXER/AMPLIFIER, CD PLAYER, WIRELESS MIC) $550.00

WIRELESS MICROPHONE (HANDHELD, LAVALIER, OR HEADSET) $260.00

OTHER

PLEASE INQUIRE IF YOU DO NOT SEE WHAT YOU NEED!

PAYMENT MUST ACCOMPANY YOUR ORDER (CLICK 'PAYMENT' BOX ; USE ARROW TO SELECT METHOD) EQUIPMENT TOTAL:

CREDIT CARD #: PAYMENT DELIVERY & PICKUP: $120

EXPIRY: LABOUR - SETUP/DISMANTLE:

LABOUR - ADDITIONAL:

AUTHORIZED SIGNATURE: SUB-TOTAL:

NAME ON CREDIT CARD: IF PST EXEMPT PROVINCIAL SALES TAX: #REF!

DATE:  ENTER # BELOW GST or HST: 5%

PST EXEMPTION: $0.00

TOTAL:

For further information, please contact: Joanne P. Kiriakidis 613-526-3121  PH

kiriakid@avwtelav.com 613-526-0850  FAX

EQUIPMENT AVAILABLE

COMPUTER & AUDIO VISUAL ORDER FORM

CBA 2010 Canadian Legal Conference

Sheraton on the Falls, Great Room ABC

11:00

12:30



1 It couldn't be simpler! Just complete the form on-line, save to your desktop, & e-mail to the e-mail address above.

1 Please forward payment in full with your order.

2 Orders received less than 5 business days prior to setup date may be subject to additional charges.

3 Written order cancellation must be received at least 5 business days prior to setup date to avoid a 1 day charge. 

4 Your authorized representative must be at your booth at specified date & time to accept delivery of equipment.

Please note: we cannot leave equipment in your booth without your representative there to receive it.

5 The equipment is your responsibility until picked up by an AVW-TELAV representative.

Please do not leave equipment unattended in your booth when the show finishes.

6 Any extension of the rental period must be arranged prior to termination of the original rental period.

7 Customer is liable for full replacement value of rented equipment & is responsible for insuring said equipment.

8 Customer agrees to be bound by all applicable license & copyright laws for software on rented equipment.

9 AVW-TELAV is not responsible for any equipment performance problems caused by customer's software.

TERMS & CONDITIONS

INSTRUCTIONS FOR USE


